


 

 

Exhibit 1 
Meter Read Protocols and Required Documentation 

The purpose of reading meters is to collect and document the information needed to calculate total 
groundwater pumping for the water year (or any other time period of interest) at each active pumping 
well of the BPA Parties. It is critical that the meters are read accurately and that the meter read is 
properly documented.  

To ensure accuracy of the meter read, the following protocol must be followed by the meter reader at 
each well: 

• Make a hand written note, or key punch into excel file using a tablet or device, of: 
o BPA Party name 
o Well address 
o The last four digits of the meter serial number (SN) 
o Date and time of meter read 
o The meter read 
o The meter read units 
o Any challenges with reading the meter (e.g. face broken/cracked, no access, etc.) 

• Take a time-stamped photograph of: 
o The meter make, model, and serial number 
o The well meter face that clearly shows the meter read and units of measure 

• During the first meter read event, record the GPS coordinates of the well location to cross 
reference with the GPS coordinate data provided by the well owner. 

At the completion of the meter reading event: 

• Name each photograph with the following file name: 
o Last 4 digits of SN_Date_MeterInfo  (e.g. 9999_20200930_MeterInfo) 
o Last 4 digits of SN_Date_MeterRead  (e.g. 9999_20200930_MeterRead) 

• Scan and save any hand written notes with the following file name: 
o Date_MeterReadNotes (e.g. 20200930_MeterReadNotes) 

• Send photographs and scan of hand written notes (or excel file of notes) to Watermaster Staff 

 

Attachment A1 is the form that should be used for the handwritten or electronic field notes. It will be 
provided to the meter reader by Watermaster as an Excel file and a PDF file. After the first meter 
reading event, the form can be updated to pre-populate the well owner and serial number information. 
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